
Orientation in Frontline – Employee 

***This is a 2 part process – 1st part register and 2nd part acknowledge 

Step 1- Go to www.brevardschools.org and click on the BPS Launchpad  

 

Step 2- Use your Microsoft log in credentials to get into the Launchpad, then find 

the Frontline App  

 

Step 3- On the left side navigation, select Activity Catalogs then select BPS 

Professional Learning Catalog 

 

http://www.brevardschools.org/


Step 4- Select the Event dropdown, then select Annual Orientation.  

 

Step 5- When the course comes up you will see a blue hyperlink to enroll in the 

course.  

**The course title should contain YOUR school site OR the department you are 

assigned through the district. 

 

Step 6- Once you are in the course, click the button SIGN UP NOW 

 

 



Step 7- You are successfully enrolled in the orientation course. Select the Return 

to Main button.  

 

Step 8- To access the course. Click on the Manage button. 

 

Step 9- Then click Launch Activity to get started. 

 

Once the activity is launched you can begin.  If you are unable to complete the 

activity during a session, you can leave the activity and go back in by selecting the 

navigation Learning Plan tab (Part 2, Step 1) and select manage (Part 1, Step 8).  

Once you open the activity and complete the reading/video the system will mark 



the activity complete.  Sometimes it doesn’t happen right away, you may need to 

refresh your screen. 

 

If an activity is marked Instructional Only, which means it is not required for 

support personnel. However, it will not show 100% complete if the activity is not 

opened. The final video on VAM must be watched in its entirety to appear 

complete. Support personnel are not required to show 100% complete. 

Once all of the materials are viewed/read, follow the instructions below to 

complete Part 2, acknowledging the orientation form.   

How to Complete the Orientation Acknowledgment Form in Frontline 

Step 1- On the left side navigation, select Learning Plan 
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Step 2- Scroll down to My Evaluation, click Open Orientation Acknowledgement. 

 

 

 

 

 

 

Step 3- Check the box and click submit. 

 


